Mau ISO-02

BAN MO TA CHI TIET PAU VIEC

1. Tén dau viéc : Tong hop tinh hinh hoat dong hang thang, hoc ky, nim hoc ciia cac
don vi trong toan truong

2. Loai dau viéc : Thwong xuyén Dvan O
Thoi diém thuc hién : Cubi thang, cudi hoc ky, cudi nam hoc.

4. Mo ta chi tiét : Tiép nhan cac bao cdo thang, hoc ky, ndm hoc cua cac don vi qua mang
cong van ndi bd dsns hoac email; trén co s& do trich loc thong tin, s6 liéu va danh gia tinh
hinh hoat dong theo tirng mang ctia Truong trong thang, hoc ky, nam hoc bao cdo Ban
Giam hiéu, Ban Thi dua Truong.

1. Pé xuat don vi, ca nhan cing phdi hop: Céc ca nhan, don vi ¢6 lién quan.

2. Thé hién bang luu do :

Ch!u-tArach Luu db ]‘“f;u llgl;,
nhiém bi€u mau
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Nhan bdo céo, trich loc thong tin,
danh gia tinh hinh hoat dong theo
tng mang, bao cao BGH, BTDb
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Lanh dao kiém

-
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Hoang Thi Thu
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Vin thu lay s0, vao so,
dong dau ban hanh
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TRUONG PON VI NGUOI VIET MO TA



